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1. Purpose
a. The purpose of this policy is to establish policies and procedures in regards to the use and operation of White Mountain Apache Tribal vehicles and driver responsibilities.
2. Scope

a. This policy applies to all department members who utilize tribal and/or department vehicles which have been obtained and/or are insured through the White Mountain Apache Tribe.
3. Policy
a. White Mountain Apache Fire & Rescue employees shall economically use, protect, and conserve the White Mountain Apache Tribe’s vehicles which are entrusted to them. 
b. Employees may be held accountable for loss or damages of WMAT vehicles and equipment for which they are responsible. 
c. Each vehicle must have a properly executed Vehicle Assignment Form, Proof of Insurance, Registration and Vehicle Mileage Forms.
d. All vehicle operators shall have a valid State Operator's License appropriate for the type of vehicle(s) to be operated. See SOP 406.01 Drivers of Vehicles.
e. Visual inspect of the vehicle shall be performed prior to operation.
f. All WMAT vehicles shall be operated in a lawful, prudent, and safe manner. 
g. Within 24 hours of the incident or the next business day, the operator’s supervisor shall be notified of any traffic citations, arrest, or vehicle accident while operating a WMAT vehicle.
h. Scheduled maintenance service requirements shall be followed. 
i. Disciplinary action will be taken for cases of vehicle abuse. Examples of vehicle abuse include, but are not limited to; damage to the engine caused by operating the vehicle with low oil or coolant levels, and making unauthorized modification to the vehicle. 
j. Seat belt(s) are required at all times while operating a WMAT vehicle, including any passengers. 
k. Only authorized employees shall be allowed in any department vehicle, unless prior authorization has been obtained.
l. Passengers shall not be transported in the cargo area of a flat bed, utility vehicle or a pickup truck or on top of fire apparatus, including hose beds. 
m. Vehicle interior and exterior shall be kept clean. 
n. Tobacco products shall not be used in any WMAT vehicles. 
o. Use of a WMAT vehicle for PERSONAL BUSINESS IS PROHIBITED. 
p. Operators shall not transport hitch-hikers, except under inclement weather conditions or where the welfare of an individual may be jeopardized.
q. No person shall operate a WMAT vehicle under the influence of alcoholic beverage(s) or illegal drug(s). 
r. WMAT vehicles shall not be parked at establishments that would DISCREDIT the White Mountain Tribe and Fire & Rescue Department unless the location has been permitted for conducting official business.
s. WMAT vehicles shall not be parked in fire zones or handicap parking locations, unless on, or attending to an emergency incident.  
t. Cellular phones, computers and radios, unless necessary for emergency response, shall not be utilized while operating a WMAT vehicle. 
4. Take Home Vehicles
a. Take home vehicles may be provided to the following chief officers:
i. Fire Chief,
ii. Assistant Fire Chief,
iii. Deputy Fire Chief, and
iv. Others, as approved by the Fire Chief.
b. Chief Officers and administrative staff, who by the special nature of their work or when the economic interest of the WMAT dictate, may be provided a take home vehicle.
c. Chief officers are “always on call”, which means a chief officer is expected to respond to an after shift call (dispatch) to report to duty at a location other than the regular work site. The after shift call can be, but is not limited to, an unwanted fire, motor vehicle crash, hazardous materials incident, or other incident needing the response of a chief officer. This response can be, but is not limit to, to prevent loss of life, to reduce bodily injury, to prevent or reduce loss of property, or to respond to a situation or complaint.  
d. Personnel assigned a take home vehicle shall normally reside within the White Mountain Apache Indian Reservation. Vehicle assignment for personnel residing outside the White Mountain Apache Indian Reservation shall be at the discretion of the Fire Chief.
e. Routinely, take home vehicles will not be used for personal purposes other than commuting between work and home or “de minimus” use, such as occasionally stopping for a personal errand on the way to or from work to home along a normally traveled route. This also applies to the transporting of passengers including family and /or friends.
f. When operating assigned take home vehicles, personnel shall ensure that their dress and appearance create a professional image and does not discredit the White Mountain Apache Tribe and Fire & Rescue Department.
g. Assignment of a department vehicle is neither a privilege nor a right of any employee.
h. Operators should safeguard vehicles at all times. Operators should never leave vehicles unattended with the ignition key in the lock or anywhere in the vehicle. The operator should also ensure that when away from the vehicle the vehicle is locked.
i. The White Mountain Apache Tribe and/or Fire & Rescue Department are not responsible for the loss of any personal property while using an assigned vehicle.
j. When operating assigned take home vehicles, personnel that come upon any accident shall stop and render assistance to their level of training or notify the appropriate agency.
k. Employees may take department vehicles outside department response area for approved business only and only upon approval from the Fire Chief.  An Intent to Travel form may be required.
l. The Chief of the Department, or his designee, shall be authorized to make additional temporary or permanent take home vehicle assignments when deemed necessary to fulfill the operational requirements of the Department.
m. The Department take home vehicle program shall be monitored and evaluated to prevent vehicle misuse. At any time, the program may be terminated due to vehicle abuse, misuse, budget constraints, or vehicle availability.
5. Accident Notification Procedures

a. In the event of an accident involving a WMAT vehicle, the operator shall: 
i. Notify the police department. 
ii. Not move the vehicle until authorized by a police officer. 
iii. Not engage in an argument nor express an opinion as to who was responsible for the accident.
iv. Gather information 
1. Accident information (date, time, location) 
2. Other vehicle(s) information (make, model, color, license plate number, general description of damage) 
3. Other (driver(s) information: name, address, phone number, drivers license number, social security number, date of birth, insurance agent and company contact information including phone number and insurance policy number, if possible) 
4. Vehicle owner information, if different than the driver (same information as above) 
5. Witness information (names addresses and phone numbers) 
6. Law enforcement and medical assistance information (was crash reported to police, sheriff or highway patrol; obtain name and badge number of attending officer; was a citation issued?) 
7. Description of the accident (heading north on High St., approaching intersection of 5th Ave. Other car was heading east on 5th Ave., etc.). It's best to sketch a diagram, labeling cars A, B, C, etc., using arrows to indicate paths of the vehicles involved in the crash. 
8. Take Photos (both vehicles and the scene from various locations) 
v. Inform your supervisor immediately. Submit within 24 hours/or first work day a vehicle accident report.
b. Reserved
6. Responsibilities
a. Employees shall immediately report any loss, damage, or malfunction of apparatus or equipment to their officer. Damage, destruction, or loss due to the employee's negligence may result in his/her being required to make restitution.   Disciplinary action may also be taken as appropriate.
b. The Vehicle Accident Review Board shall have the specific responsibility to conduct a standardized review of every accident involving a motorized vehicle owned or operated by the department as outlined in SOP 406.04 Vehicle Accident Review Board.
c. Supervisor shall have the specific responsibility to: 
i. Investigate alleged vehicle violation(s), such as, but not limited to, traffic violations, vehicle abuse, and vehicle misuse. 
ii. Submit a written report to the Fire Chief within 10 working days of receipt of alleged violation. Include findings and corrective action plan. 
d. The Fire Chief shall have the authority to conduct hearings to suspend or revoke Vehicle Operator’s privileges or vehicle assignments. 
e. Driver’s of vehicles involved in a motor vehicle crash, while the vehicle is in motion and at the discretion of a chief officer, shall immediately seek and obtain a urine analysis/sample and/or blood draw to disprove alcohol or drug use.
i. Failure to obtain a urine analysis/sample and/or blood draw implies use of an illegal substance or alcohol use and may result in disciplinary action, up to including termination.  
f. Reserved
7. Reserved
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