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1. Purpose
a. The purpose of this guideline is to establish a program to acknowledge members of the Department who perform acts beyond the scope of their normal duties.  Such recognition shall be given to events that include, but are not limited to, acts of heroism, valor, bravery, merit or other exemplary service by members during their employment with the Department.

2. Scope
a. This policy will apply to all Department employees, in good standing, whose duties require them to be directly engaged in the protection of lives and property.  
3. Guidelines

a. Awards Committee

i. The committee shall consist of 5 members to include a minimum of at least one of each of the following:

· Fire Chief or Assistant Fire Chief

· Deputy Fire Chief

· Captain 

· Engineer

· Firefighter

ii. Members of the committee will serve a term of two years and shall be appointed by the Fire Chief.  A unanimous vote by the committee shall be required to award any commendation award.  A simple majority vote by the committee will be sufficient to award a citation award.  The Fire Chief has complete discretion with regard to awarding the Chief’s Special Recognition Award(s).  

iii. No awards will be granted by the committee for spurious or dubios conduct or due to unwarranted political or other pressures.  For this reason, the Fire Chief shall hold the right to veto or commute to a lesser award the recommendations of the committee.  Veto or commutation should occur only with due cause and must be justified in writing. 

b. Commendation Awards
i. Honor (Highest Award) - The Commendation of Honor Award may be awarded to a member in the line of duty who distinguishes his/herself by performing an act of extraordinary personal bravery or heroism under extreme personal risk while engaged in the mediation of a fire, medical emergency, rescue or other type of response, or makes the ultimate sacrifice.  This award may only be received one time by any member.   

ii. Valor (Second Highest Award) - The Commendation of Valor Award may be awarded to a member in the line of duty who performs a personal act in a courageous manner under significant personal risk for the protection of life while engaged in the mediation of a fire, medical emergency, rescue or other type of response. 

iii. Meritorious Conduct (Third Highest Award) - The Commendation for Meritorious Conduct Award may be awarded to members in the line of duty who distinguish themselves by performing above and beyond the call of duty under moderate personal risk while engaged in the mediation of a fire, medical emergency, rescue or other type response.  Such actions may include, but are not limited to, those that result in the preservation of human life or the significant conservation of property.

c. Citation Awards

i. Captain of the Year - Awarded annually to a captain based upon overall performance. -Criteria Pending
ii. Firefighter of the Year - Awarded annually to a firefighter or engineer based upon overall performance. -Criteria Pending
iii. Years of Service - Awarded in continuous 5 year periods beginning with the first 5 years of full-time employment with the Department.  

iv. Educational Achievement - Awarded to a member who obtains an associates, bachelors, masters or doctoral degree in any discipline.  A member may only receive one award bar even if more than one post secondary degree is obtained.

v. Baby Delivery - Awarded to any member who is responsible for the delivery of a newborn human infant while on duty.

vi. Chief’s Special Recognition - Awarded to any member at the discretion of the Fire Chief.  The reason and basis for the award shall be communicated during the awards ceremony.

vii. Community Service - Awarded to any member for outstanding service to the local community which reflects highly on the Department.  

viii. Firefighter Probationary Completion - Awarded to a firefighter who completes their one year mandatory probationary period.  This is to include the successful completion of all required assignments, workbooks and taskbooks relating to the probationary period within the one year timeframe.

d. Indicator Bars
i. Indicator bars shall be awarded to recognize the accomplishments of members of the Department.  The member must present the appropriate documentation to be eligible for any of these awards.  The categories are as follows:

· Swiftwater Rescue Technician

· Rope Rescue Technician

· Confined Space Technician

· Hazardous Materials Technician

· Car Seat Technician

· Instructor Certification

ii. Reserved
e. Presentation of Awards

i. All awards will be presented annually in, or during, an appropriate ceremony by the Fire Chief or his designated representative.

f. Award Display and Appearance

i. Commendation award recipients shall be entitled to receive the appropriate commendation bar, a certificate and a plaque.  

ii. Citation award recipients shall be entitled to receive the appropriate citation bar and a certificate. 

iii. Indicator bar recipients shall be entitled to receive the appropriate indicator bar.

iv. Certificates awarded may be displayed at home or in the Department at the discretion of the recipient. 

v. Award bars shall be displayed on Class B uniforms on the right breast, centered above the name plate.  The bars shall be worn in a pyramid style with a maximum of three bars on the bottom.  The maximum number of bars a member may wear at any one time on the uniform is 9.  If a member obtains more than any combination of 9 bars only the highest 9 bars shall be displayed.  The order of importance from highest to lowest is as follows:

1. Honor

2. Valor

3. Meritorious Conduct

4. Captain of the Year

5. Firefighter of the Year

6. Chief’s Recognition

7. Educational Achievement

8. Years of Service

9. Community Service

10. Baby Delivery

11. Indicator Bars (any order)

12. Firefighter Probationary Completion

vi. In the event a member has been recognized more than once for the same award, such as for captain of the year, only one bar shall be worn on the uniform.  A gold or silver star shall then be awarded and affixed to the appropriate bar to indicate that the award has been received more than once.  A maximum of three stars shall be on any one bar after which a new bar will be awarded.

g. Award Bar Description
i. All award bars shall be of the Davis & Stanton catalog (davstan.com) with the following item numbers:  


Commendation Award Bars



Item No.



Commendation of Honor




A100






Commendation of Valor




B101






Commendation of Meritorius Conduct

C102







Citation Award Bars




Captain of the Year




P115





Firefighter of the Year



U120





Chief’s Recognition




O114




Educational Achievement 



N113




Years of Service – 5




Q216






Years of Service – 10




Q316






Years of Service – 15




Q416






Years of Service – 20




Q516






Years of Service – 25




Q616






Community Service




F205






Baby Delivery





X006






Firefighter Probie Completion


USA02







Indicator Bars




Swiftwater Rescue Technician


U130






Rope Rescue Technician



P215





Confined Space Rescue Technician


P315





Hazardous Materials Technician


X004





Car Seat Technician




J109






Instructor Certification



H407

h. Reserved 

4. Historical Note

a. Policy was initially created and submitted on March 4, 2012 (Draft 1) and reviewed at the regular scheduled chief’ meeting with recommendations and amendments made.  

b. The draft policy was resubmitted on May 2, 2012 (Draft 2) with those recommendations. Policy was distributed for line review without further recommendations and amendments.
c. Policy was approved on June 6, 2012 at the regular scheduled Chief’s meeting without any amendments or recommendations. 
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